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TITLE/POSITION BOYS Soccer Invitational Director
suPERVIsoR High School Athletic Director

EVALUATION Athletic Director

CERTIFICATION REQUIREMENTS

Experience running a tournament required. VP Fingerprint Clearance Card required and Coaching Experience preferred.
ADDITIONAL REQUIREMENTS

QUALIFICATIONS

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [TIFiat Rate NoTEs; 12t Rate of $1500.00
S Per Diem
2 [JFormula
ITEMS REQUIRED
AT THE START OF DUE DATE: August - September EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

*Solicit schools to participate in the tournament. *Tournament Director will email/call
coaches of teams that participated in previous year to confirm their registration for
upcoming tournament. *If there are not enough teams to fill spots, director will
begin contacting teams around the state to fill the open slots.

*Ensure that all tournament sites are available and secured for use.

ITEMS REQUIRED

AFTER THE START DUE DATE: October - November EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

*Tournament Director will continue to ensure that the tournament has a full Begin building schedule based on pre-season rankings of teams (seating and brackets)
contingent of teams by contacting coaches and high schools. *Finalize tournament details

*Continue work with tournament sites *Secure workers for tournament sites

*Work with BGHS bookstore manager to ensure that purchase orders are in place *Fill in gap or reorganize tournament if teams drop out at the last minute

for officials, trophies, balls, cash boxes *Continue to work with teams regarding schedules, etc

*Order items needed including tournament shirts, etc *Ensure that each tournament site has all necessary supplies to run efficiently.
*Continue to communicate with teams regarding tournament fee payment, schedule, etc

Ef“ggﬁ_%‘#gﬁ"w EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: December COMPLETION DATE:

*Continue to communicate with teams regarding questions

*Send thank you's and contact schools regarding payments not received

*Break down tournament

*Count all money from home site and deposit at school and report to Athletic Director
*Debrief with Athletic Director/Bookstore Manager/head coach - changes/improvements
for following years.

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.
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