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TITLE/POSITION Curriculum, Instruction, and Assessment Specialist/Summer Work Team Coordinator
SUPERVISoR Deputy Superintendent of Curriculum, Instruction and Assessment
EVALUATION Performance is to be evaluated annually by a district administrator

CERTIFICATION REQUIREMENTS 210 AZ Teaching Certificate

Currently serving as a DVUSD Curriculum, Instruction and Assessment Specialist
ADDITIONAL REQUIREMENTS

QUALIFICATIONS Bachelor's Degree in Elementary or Secondary Education

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable

to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.
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ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

1. Select dates for work teams.

2. Solicit members for the work team via certified staff survey.

3. Gather principal input into member participation in work teams.
4. Select work team members and work team leads.

5. Communicate acceptance on work teams.

8. Design professional development plan and presentation for the content and
assessment system for summer work teams.

9. Prepare required resources for work teams (update curriculum documents,
standards, assessment data, etc.)

10. Create structure and agendas for daily work.

6. Complete facilities use requests.
7. Complete HR payroll master lists.

ITEMS REQUIRED
AFTER THE START
OF PROGRAM

EMPLOYEE SIGNATURE:
COMPLETION DATE:

DUE DATE:

1. Meet daily with work team leads. 6. Revise, edit and publish assessments and supporting documents, curriculum,

2. Facilitate and support work team sessions. documents, and/or teacher resources.
3. Review work team's daily work. 7. Submit all time logs to HR.
4. For assessment work teams, publish and create assessments in SchoolCity 8. Prepare communication about the revised assessments.
Assessment system. 9. Develop Professional Development session for summer kick off training for staff.

5. Monitor and complete time logs for all participants.

ITEMS REQUIRED

e R EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: COMPLETION DATE:
COMPLETION OF ADDENDA ~ SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.
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