
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

COMPLETION DATE:

ITEMS REQUIRED 
BEFORE   DUE DATE: 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

COMPLETION DATE:

ITEMS  REQUIRED 
DURING   DUE DATE:  
PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: College Credit Examination Program Coordinator
	Supervisor: Principal or Administrative Designee
	Evaluation: Principal or Administrative Designee
	Certification: Certified Teacher or Counselor
	Additional: 
	Qualificatoins: Experience with Advanced Placement and/or International Baccalaureate testing.  


	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: 

$1,500 funded from CCEIP fund.
	Start 1: Research and understand current AP/IB testing requirements, schedules, costs
	Start 2: Collect and share data with campus administration regarding AP/IB test results.
	Start 3: 
	Start 4: 
	Start 5: 
	Start 6: 
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: Communicate with AP/IB/Honors teachers about training opportunties.
	After 2: Ensure pruchase orders for teacher training are submitted and coded properly.
	After 3: Create and deliver promotional events/communication to promote AP/IB/Honors course
	After 4: enrollment and examination participation.
	After 5: Coordinate or assist with coordination of AP and IB Testing.
	After 6: Organize requests for student scholarships for testing fees 
	After 7: Assist with the distribution of student scholarship funds for AP/IB  testing
	After 8: Collect and share data with administration regarding teacher training participation
	After 9: Attend all pertinent meetings and conferences regarding AP/IB/Honors
	After 10: Create and deliver presentations to teachers, staff, students, parents about AP/IB/Honor
	After 11: courses and examiniation opportunties to earn college credits. 
	After 12: Remain current on AP/IB testing processes, college credit opportunities, teacher training
	After 13: opportunties, and district processes for accessing funds to cupport college credit by
	After 14: examination.
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: Collect and share data with campus administration regarding AP/IB testing participation
	Done 2: Meet with campus administration to review program successes and needs and set goals
	Done 3: for the following school year. 
	Done 4: 
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


