
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Continuous Improvement Specialist Summer Work
	Supervisor: Director of Continuous Improvement
	Evaluation: Director of Continuous Improvement
	Certification: Properly Certified with the Arizona Department of Education
	Additional: Holds the Continuous Improvement Specialist Position (alternative may be identified in the absence of the Specialist).
Experience with the PLC framework, with MTSS or RTI structures, and with unwrapping standards practices. 
	Qualificatoins: 1. Prior experience with unwrapping standards, creating CFAs, supporting MTSS to enhance student learning
2. Teacher Clarity trained; support team facilitators with moving their team forward 3.Leaders who are respected by their peers; believe all students 
can learn at high levels 4. Experience in designing professional learning for teachers. 5. Experience in facilitating professional learning for teachers
	Flat: Off
	Per Diem: Yes
	Formula: Off
	Notes: 
	Start 1: 1) Design professional development for Administrative Retreat
	Start 2: 2) Design professional development in the following areas:
	Start 3:      *Unwrapping Standards 
	Start 4:      *Data Protocol
	Start 5:      *Standards Based Grading
	Start 6:      *MTSS
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: 1)  Create professional development for admin retreat
	After 2: 2) Assist with resources, tech needs, logistics for admin retreat
	After 3: 3) Create agendas, slides for admin retreat and PLC pre-service day
	After 4: 4) Communicate with stakeholders
	After 5: 
	After 6: 
	After 7: 
	After 8: Deliver PLC Training for schools requesting help.
	After 9: Coach Collaborative Teams during Pre-Service Days
	After 10: Analyze Admin Retreat Survey Data
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: Artifacts of: 
	Done 2: Essential Standard, unwrapped to Learning Intentions and Success Criteria- PLC Work
	Done 3: Admin Retreat Slides
	Done 4: Admin Retreat Survey Data
	Done 5: PLC Pre-Service Slides
	Done 6: PLC Pre-Service Survey Data
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


