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TITLE/PosiTIon District Lead Canvas Specialist

SUPERVISOR Manager of Instructional Technology & Innovative Programs

EVALUATION Performance is to be evaluated annually by Manager of Instructional Technology

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

QUALIFICATIONS

Highly qualified in subject area

Experience with Canvas. Experience planning and delivering professional development. Strong communication and technology skills. Exhibit a
high level of collaboration & initiative with program and team.

Ability to express oneself clearly and professionally; ability to build relationships; ability to use a systematic, sequential approach and anticipate
implications and taken appropriate actions; ability to effectively apply technical knowledge and keep informed about cutting-edge technology
related to online teaching and learning; ability to take initiative; ability to embody a can-do personality; ability to adapt to change; student centered.

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The

administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

$2,000 ($1,500 DVOLP/$500 CIA)

ADDENDA TYPE £ [ FiatRate NOTES:
S Per Diem
2 [JFormula
ITEMS REQUIRED
AT THE START OF DUE DATE: Before beginning of semester EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:
Allocate 50 hours per semester and share projected calendar. Plan for shared leader
*Ensure all addenda work is completed after contract hours
(*Per governing board expectations)
ITEMS REQUIRED
AFTER THE START DUE DATE: Before end of semester EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:
1. Support with Canvas Service Cloud cases system and report. 6. Create and maintain a Google folder for important documents.
2. Provide/coordinate Canvas training when requested. 7. Communicate regular updates to supervisor via email.
3. Coordinate the district Canvas teacher group and community out school 8. Attend in-person meetings with program manager when needed.
updates to campus administrators. Incorporate shared leaderships. 9. Maintain time log not to exceed 50 hours.
4. Coordinate the roll out of identified district Canvas training needs (i.e. moving down
the middle school/elementary school)
5. Document and update the Canvas rollout process
Ef“é'gmﬁ‘ég:gﬁ%l: EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: Before end of semester COMPLETION DATE:
1. Meet with program manager to identify areas for opportunity for the next semester.
COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or

documents generated by the District.
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