
ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: ELA Literacy (K-5) Interim CIAS Addenda
	Supervisor: Director of Academics and Assessment
	Evaluation: Performance is to be evaluated annually by a district administrator
	Certification: Valid AZ Teaching Certificate
	Additional: Currently serving as a certified educator in the content area in the district.
	Qualificatoins: Bachelor's Degree or higher and AZ Elementary or Secondary Teacher Certificate
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: $1000.00 per Quarter.  
	Start 1: 1. Meet with current ELA Literacy CIAS to go over job tasks
	Start 2: 2. Review and understand ELA Literacy CIAS Transition task list
	Start 3: 3. Meet with supervisor to go over job duties
	Start 4: 4. Ensure access to shared drives, digital folders, PowerSchool, district webpages,
	Start 5: and portal pages has been obtained
	Start 6: 5. Ensure invitations to pertinent meetings has been obtained (CIAS meetings, 
	Start 7: Assessment Work Team, Monthly Meetings with Dep Superintendent CIA, etc)
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: 1. Communicate with vendors and ensure supplies are ordered and received
	After 2: 2. Oversee the Canvas K-5 ELA course build process
	After 3: 3. Coordinate DIBELS testing, training, and support
	After 4: 4. Coordinate the Writing Inter-rater Reliability process, including PLC Writing Analysis
	After 5: 5. Oversee the Move On When Reading letters and Literacy Plan submissions
	After 6: 6. Ensure AzM2 practice materials and support documents are created and distributed
	After 7: 7. Manage the Read Better Be Better grant (if this moves forward)
	After 8: 8. Support & facilitate meetings with Reading Specialists and District Literacy Coaches
	After 9: 9. Coordinate orders and redistribution of Into Reading consumables
	After 10: 10. Provide communication to teachers, Reading Specialists, Admin, parents
	After 11: 11. Plan and organize summer work teams
	After 12: 12. Support teachers/Admin with PD, prep talks, coaching, etc. (esp. w/ HMH materials)
	After 13: 13. Maintain K-5 ELA Literacy budget
	After 14: 14. Attend all pertinent meetings as assigned
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: 1. Meet with new ELA Literacy (K-5) CIAS to provide transition information
	Done 2: 2. Meet with supervisor(s) to provide summary of work
	Done 3: 
	Done 4: 
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


