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TiTLE/PosiTIon Family Liaison Supervisor

SUPERVISOR Principal

EVALUATION Principal review yearly per grant requirements

CERTIFICATION REQUIREMENTS Must have authorization to work in the United States as defined by the Immigration Reform Act of 1986. Food Handlers license

[Regularly required to stand, use hands or arms to manipulate objects, and be able to communicate with others.

ADDITIONAL REQUIREMENTS ) . .
Q (Must frequently climb or balance, stoop, kneel, crouch or crawl. (Must be able to occasionally lift and/or move up to 50 pounds.

[High school or general education degree (GED).
[One to three months related experience and/or training.
[Equivalent combination of education and experience

QUALIFICATIONS

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [T Flat Rate NOTES:
S Per Diem $3,000
2 []Formula
ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

Food Handlers License
Work with administration to learn about supervisory expectations

ITEMS REQUIRED
AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

Set up meeting with St. Mary's for the yearly start up meeting Train assistants

Set dates for mobile pantry and food pantry dates - oversee all pantries Set work schedule for assistants

Work with administration to get assistant positions posted Go over evaluation process and set goals and evaluation criteria
Create interview questions for assistant position

Call and set up interviews

Call to check references

Work with school secretary to offer and complete PAR for hiring

ITEMS REQUIRED EMPLOYEE SIGNATURE:

AT COMPLETION OF )
PROGRAM DUE DATE: COMPLETION DATE:

Documentation of grant completion documents submitted

Evaluations sent in by due date
Flyers and dates set for summer pantries

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.
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