A< DEER VALLEY NON-IBN ADDENDA JOB DESCRIPTION

AN [ﬂmﬁ ied School [istuict

Appv

TITLE/POSITION Clobal Explorations Program Leader

SUPERVISOR Principal

EVALUATION Site Administrator

CERTIFICATION REQUIREMENTs ~roPerly Certiied

ADDITIONAL REQUIREMENTS

QUALIFICATIONS 1. Excellence in Customer Service 2. Proficiency in Lesson Planning 3. Experience in Staff Management

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [T Fiat Rate NoTEs; Tat rate will be $3000
Per Diem
[CIFormula

ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

1. Update/Revise Global Explorations Handbook

2. Prepare Emergency binder based on current enroliment
3. Set up classroom

4. Order supplies

ITEMS REQUIRED
AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

1. Oversight and management of staff

2. Lesson planning

3. Work with Principal regarding budget

4. Handle behavior issues

5. Maintain current emergency information
6. Substitute if staff is unable to teach

ITEMS REQUIRED EMPLOYEE SIGNATURE:

AT COMPLETION OF )
PROGRAM DUE DATE: COMPLETION DATE:

1.Work with administration and staff to develop goals for next school year

2. Inventory Classroom materials at the end of the program
3. Create Supply Orders for materials needed for subsequent school year.

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or

documents generated by the District.
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