
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Gradebook Coach
	Supervisor: Director of Academics and Assessment
	Evaluation: Director of Academics and Assessment
	Certification: Current AZ Teaching and/or Administrative Certificate
	Additional: At least 3 years of experience using the PowerSchool electronic gradebook.

	Qualificatoins: 
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: $2000 for the school year
	Start 1: Design and deliver training to teachers on how to configure and use the PTP
	Start 2: gradebook, especially with the 1-4/0-4 grade scales, during pre-service days.
	Start 3: Set up a process to support teachers with technical and procedural questions or
	Start 4: challenges in using PTP gradebook via a help desk Google form ticket system.
	Start 5: 
	Start 6: 
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: Monitor help desk requests and provide support for using PTP gradebook, esp with
	After 2: new grading scales and practices.
	After 3: Develop, locate, and provide resources to assist teachers with using PTP gradebook.
	After 4: Continue to design and deliver trainings on use of gradebook using a variety
	After 5: of formats (i.e, Zoom, webinar, in-person groups, one-on-one, email, documents,
	After 6: newsletters, etc.)
	After 7: 
	After 8: Work collaboratively with administrators, teachers, district staff, and IT&T to support
	After 9: effective teacher use of PTP gradebook.
	After 10: Create and deliver timely and appropriate communication to admin & teachers 
	After 11: regarding trainings, resources, best practices, and assistance opportunities for PTP
	After 12: gradebook use.
	After 13: 
	After 14: 
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: Meet with supervisor to reflect on work during the year and provide input for next
	Done 2: steps and goals for the following school year. 
	Done 3: 
	Done 4: 
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


