
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
LE

CT
 O

NE

_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title:  High School Assistant Student Government/Council Advisor
	Supervisor: Assistant Principal
	Evaluation: N/A
	Certification: Bachelors Degree and Teacher Certification Required
	Additional: Enthusiastically advocates for the growth of student involvement and pride at SDOHS.  They advocate for the success of all students and feel that students can succeed at high levels. 
	Qualificatoins: The person must have leadership experience with students outside of the classroom in extra-curricular activities.  
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: $500 per semester.
	Start 1: There are a wide variety of responsibilities that include: 
	Start 2: Plan the school activities calendar with admin and attend all student activities.
	Start 3: Review and follow school district policies and regulations.
	Start 4: Represent the high school and attend all meetings.
	Start 5: Communicate regularly with administration.
	Start 6: Work with the Freshman Mentors program and assist with Freshman Camp. 
	Start 7: 
	Start 8: Review STUGO Constitution. 
	Start 9: Re-organize STUGO room and all supplies.
	Start 10: Meet with administration team with leadership expectations. 
	Start 11: Meet with STUGO over summer to begin committee organization. 
	Start 12: Organize activity binders so they are ready for the upcoming school year. 
	Start 13: Finalize senior gift if it was not take care of before the school year ended. 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: There are a wide variety of responsibilities that include:
	After 2: Facilitate the planning of three spirit weeks per year.
	After 3: Facilitate the planning of club rush to improve student involvement.  
	After 4: Responsible for planning all Homecoming and Prom activities.  
	After 5: Coordinate annual Blood Drives.
	After 6: Coordinate fundraising efforts to support the STUGO account.
	After 7: Recognize and show appreciation to staff and students. 
	After 8: Assist in the full operation of the STUGO store. 
	After 9: Plan all school assemblies.
	After 10: Assist in planning all school assemblies, walks and pep rallies. 
	After 11: Assist in planning the annual school parade through.
	After 12: Assist in organizing the student section for football games. 
	After 13: Maintain a collaborative and hard working rapport with students. 
	After 14: Ongoing communication with administration on school events. 
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: The assistant will discuss any and all needs with administration. 
	Done 2: If problems arise, it is the advisor and assistant who accepts responsibility.
	Done 3: Coordinate all student activities with the Activities Director.
	Done 4: The advisor and assistant must establish a working relationship with the Admin Team.
	Done 5: The assistant will promote STUGO activities through a variety of social media outlets.
	Done 6: Maintain communication with administration on school events. 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


