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TITLE/POSITION Homebound, Voucher, Alternative Assessment Coordinator
SUPERVIsoR Director of Student Support Services
EVALUATION Performance is to be evaluated annually by Director and/or Manager of Student Support Services

CERTIFICATION REQUIREMENTS Must have a valid Special Education Certificate

Must beet all AZ Dept. of Education certification requirements
ADDITIONAL REQUIREMENTS

1. Master's Degree (M.Ed.) in Education preferred
2. Minimum of 5 years' successful teaching

QUALIFICATIONS

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [DFiatRate NoTES; $0.000/semester
S Per Diem
2 [JFormula
ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

1. Review of teachers currently entered in ADE to administer Alternative assessment.
2. Facilitates all voucher meetings.

3. Visit private day schools as needed to ensure accurate placement.

4. Monitor meetings during the summer for privately-placed students.

5. Contact private schools to verify all progress reports were received at the close of
the prior school year.

ITEMS REQUIRED
AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:

OF PROGRAM COMPLETION DATE:

1. Collaborates with school staff about homebound students. 8. Collaborates with ADE as the District Alternative Assessment Coordinator.

2. Assigns teacher to students who are homebound. 9. Evaluates Transition Coordinator, Compliance Coordinator, BAAT Coordinator,
3. Facilitates Homebound monthly meetings. Behavioral Consultants and 4 Special Education Strategists as assigned by Director.
4. Evaluates the 3 district homebound teachers.

5. Facilitates all voucher meetings.

6. Facilitates training to District teachers that administer th AIMS A Science test.

7. Facilitates training of teachers who administer the MSAA alternative assessment.

Ef“ggﬁ_%‘#gﬁ"w EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: COMPLETION DATE:

1. Ensure all homebound students' have been serviced for the year.

2. Facilitates a year-end meeting with homebound teachers.

3. Facilitates summer voucher meetings.

4. Ensure that Alternative Assessment data on student scores are downloaded for
record keeping.

5. Ensure that alternative assessment testing paperwork is distributed to school sites

to be filed and sent to parents.

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.
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