
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

RHYLVLRQ

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.
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Employee  Signature:  ________________________________________________ Date:________________

Employee  Signature:  ________________________________________________ Date: @@@@@@@@@@@@@@@@@@@@@@

UHFHLYHG DGGLWLRQDO DGGHQGD IRU WKH     �                    VFKRRO \HDU�  ,I \HV� DWWDFK GRFXPHQW�V� ZLWK DGGLWLRQDO DGGHQGD WLWOH�V� DQG DPRXQW�V��
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�� ,Q DFFRUGDQFH ZLWK UHJXODU FRQWUDFW ���� ��� RU �� PHWKRG RI SD\�
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ADDENDA RESPONSIBILITIES/ EXPECTED OUTCOMES* * Administrator approval required
5HVSRQVLELOLWHV�([SHFWHG 2XWFRPHV DUH LQ DOLJQPHQW ZLWK WKH SUHYLRXVO\ VWDWHG DGGHQGD ,WHP 5HTXLUHPHQWV�   $OO 5HVSRQVLELOLWLHV�([SHFWHG 2XWFRPHV PXVW EH FRPSOHWHG�
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I ŚĂǀĞ ƌĞĂĚ ĂŶĚ ƵŶĚĞƌƐƚŽŽĚ ƚŚĞ responsibilitieƐ ĂŶĚ outcomes  ƌĞůĂƚĞĚ ƚŽ ƚŚŝƐ ŽŶĞͲǇĞĂƌ ĐŽŶƚƌĂĐƚ͘
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*RYHUQLQJ�%RDUG�$SSURYDO 'DWH�___________________________________
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6KRXOG DQ\ GHILFLHQFLHV RI UHVSRQVLELOLWLHV EH LGHQWLILHG DV SDUW RI WKH DVVHVVPQW RI GXWLHV� D �� UHGXFWLRQ RI WKH WRWDO\ SD\RXW PD\ EH DSSOLHG
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�� &RPSOHWHG &RDFKLQJ &HUWLILFDWLRQ 3URJUDP ZLWKLQ RQH \HDU RI KLUH�
�� &RS\ RI &35 FDUG RQ ILOH IRU HDFK VLWH RI FRDFKLQJ UHVSRQVLELOLW\� 

$WKOHWLF 'LUHFWRU�&RRUGLQDWRU 6LJQDWXUH�

__________________________________________________________

&RDFK 6LJQDWXUH___________________________________________________________________________
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	Title: Jazz Band Director
	Supervisor: Principal
	Evaluation: Performance is to be evaluated annually by a school administrator in coordination with the band director
	Certification: None (K-12 Music endorsement preferred) 
	Additional: Hired by DVUSD for employment
	Qualificatoins: Bachelor’s degree with major in music or experience with concert band
	Flat: Off
	Per Diem: Off
	Formula: Yes
	Notes: May not be assigned to Band Directoraddendum is calculated on the current district beginning salary plus $1600 * 11.56%
	Start Due: Beginning of Program
	Start Complete: 
	Start 1: Choose festivals for the calendar year
	Start 2: Dates for All-State Jazz confirmed
	Start 3: Concert dates confirmed with campus calendar and necessary facilities secured
	Start 4: Coordinate rehearsal responsibilities with all staff 
	Start 5: Ensure all purchase orders created for all necessary sales, events, and festivals have
	Start 6: Determine amount of out of school rehearsal time with students for position 
	Start 7: Determine amount of in school rehearsal time with students (if applicable) for position 
	Start 8: Completed Facility Request for all out‐of‐school time concerts and rehearsals 
	Start 9: Current year Out of Valley travel plans approved by admin (if applicable) 
	Start 10: On time travel packets submitted to D.O. for Out of Valley (if applicable) 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	After Due: Midpoint Review
	After Complete: 
	After 1: Review rehearsal schedule 
	After 2: Review festival schedule 
	After 3: Ensure all purchase orders have been created and/or implemented 
	After 4: Provide extra help to students where needed.  
	After 5: Evaluate on-time registrations for adjudicated festival 
	After 6: Evaluate on-time registrations for All-State Jazz 
	After 7: Confirm completion of any out of valley travel packets (if applicable) 
	After 8: 
	After 9: 
	After 10: 
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Done Due: End of Duty
	Done Complete: 
	Done 1: All accounts are settled with bookstore 
	Done 2: Submit following year calendar dates to current administration 
	Done 3: Review season festival results  
	Done 4: Review season rehearsal schedule 
	Done 5: If applicable, plan for future year
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 
	Revision Date: 5.31.2018
	SY Beg: 2018
	SY End: 2019
	Emp Name: 
	Emp ID: 
	Duty: Jazz Band Director
	Worksite: 
	Begin: November 19, 2018
	End: May 17, 2018
	Funding: 
	Amount: $4693.36
	Sig Date: 
	1: 
	2: 
	3: 
	4: 
	Begin 2: 
	End 2: 
	5: 
	6: 
	SY Beg 2: 
	SY End 2: 
	Sig Date 2: 
	School 1: Maintain and utilizes leadership qualities that include maturity, professionalism, discipline, encouragement, respect, an understanding of adolescent needs and 
	School 2: student focused philosophy. 
	School 3: Ensure the highest possible level of performance from the ensemble thorough a proper warm-up process, effective preparation, and attention to individual membes
	School 4: Instruct students on fundamentals, tone,  technique, rhythm, sight-reading, tuning, and all characteristics necessary for a high level of performance 
	School 5: Organize and carry out a practice schedule. 
	School 6: Establish communication with parents of percussion students and organize their efforts in support of the unit according to DVUSD district policy. 
	School 7: Work with high school band director to organize and carry out a practice schedule (if applicable) and other duties as assigned
	School 8: Participate in a minimum of 3 concerts or school performances using different Band literature and establish performance requirements
	District 1: Use appropriate instructional and learning strategies, activities, materials, and equipment that reflect understanding of the learning styles and needs of students
	District 2: Create an environment conducive to learning and appropriate for the physical, social, and emotional development of students. 
	District 3: Maintain professional relationship with colleagues, students, parents, and community members. 
	District 4: Prepare students for district assessment (if applicable), festivals, and/or concerts  
	District 5: Adhere to all district procedures and policies 
	District 6: Participate in community, school, and district events 
	District 7: AMEA All-State Jazz (Teacher or teacher representative* must attend) 
	District 8: ABODA Area Jazz Festival with a rating of Excellent or better and State Jazz if selected
	Revised: 5.31.2018
	7: 


