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NON-IBN ADDENDA JOB DESCRIPTION

TITLE/POSITION JumpStart Coordinator

SUPERVISoR Deputy Superintendent of Curriculum, Instruction and Assessment

EVALUATION Review data collected from program with Deputy Superintendent of CIA to present to the Board

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

QUALIFICATIONS

Experience leading administrators in program coordination to address student learning gaps through targeted K-8 interventions.

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE % [T Flat Rate NOTES: 10 days (80 hours) X $450 (Daily Rate) = $4500
S Per Diem
2 []Formula
ITEMS REQUIRED
AT THE START OF DUE DATE: March 2024 EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

Contact for all JumpStart Administrators

Work with Jumpstart Administrators to hire teachers

Work with Campus Admin. to identify students & communicate JumpStart information
Communicate with JumpStart Administration regarding schedules and responsibilities
Create communication for parents and teachers regarding JumpStart Program
Monitor student enrollment and communicate with JumpStart Admininstration

Ensure addendas are signed and returned to payroll

Meet with JumpStart Admin. to determine custodial staff needs

Work with Food Services regarding breakfast, snacks and lunch

Work with Transportation regarding scheduling

Work with Campus Administraion to determine JumpStart locations and spaces needed
Coordinate regular JumpStart Admin. meetings

Work with CIA to schedule trainings, assessments & determine student selection criteria

ITEMS REQUIRED

AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:
Monitor JumpStart Adminstrator work to start summer program

Support JumpStart Administrators questions and needs

Continue to work with transportation, food services, facilities and nurse services

Ef“é'gmﬁ‘ég:gﬁ%l: DUE DATE. EMPLOYEE SIGNATURE:
PROGRAM ‘ COMPLETION DATE:

Prepare end of program data to share with Deputy Superintendent of Curriculum,
Instruction & Assessment, Director of Academics & Assessment and Director of

Organizational Improvement

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE

DATE

Revision
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