
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of 
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or 
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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 O

NE

_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Middle School Gifted Specialist
	Supervisor: Manager, Gifted & Advanced Academics
	Evaluation: Performance is to be evaluated annually by a district administrator
	Certification: Valid AZ Teaching Certificate
	Additional: Currently serving on a 7/8 campus

Has approval form both site principal and Gifted Manager to hold this position
	Qualificatoins: Possess or be actively working on an Arizona Gifted Endorsement (*Full Gifted Endorsement PREFERRED)
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: 

The current rate is - $1052.00
	Start 1: 1. Collaborate with the Gifted Services Manager and Principal to design a Gifted Service Plan to meet the needs of gifted and advanced students.  This includes creating or updating a draft of the school’s Gifted Continuum of Services if it was not done in the spring.
2. Partner with Gifted Services Manager and Principal to identify resources and professional development needed to fulfill the requirements of the Gifted Service Plan and school’s Gifted Continuum of Services.  
	Start 8: 3. Identify a portfolio of data that will be used to demonstrate how gifted and talented students and teachers benefit from the additional services and supports.   
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: • Implement the campus Gifted Service Plan and Gifted Continuum of Services.  
• Provide regular opportunities for professional development training at Staff Meetings. 
• Create and maintain the campus Gifted Webpage so that it is visual, appealing, and consistent with District protocol. 
• Attend regularly scheduled K-8 Gifted Specialist Meetings.
• Coordinate with elementary feeder schools to ensure all gifted and talented students are placed in appropriate classes at the beginning of each school year.
 • Conduct all gifted identification testing according to district schedules and protocol.         
	After 8: • Support and attend Parent/ Teacher Conferences and campus events as needed.
• Monitor teacher and student data to ensure continued progress
• Provide gifted resources and strategies to support classroom teachers working with gifted and talented learners.
• Collaborate with students, teachers, parents, counselors, and administration to meet the academic and affective needs of gifted and talented students. 
• Communicate with teachers who work with gifted and talented students on a regular basis
	Revision Date: Aug. 2024
	Done Due: 
	Done Complete: 
	Done 1: • Create or update the school’s Gifted Continuum of Services for the following school year.
• Conduct an EOY Meeting with the Gifted Manager and Principal to identify successes and opportunities for future improvement.  



