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ADDENDA JOB DESCRIPTION

TiTLe/PosiTion National Board (NBC) District Coach
SUPERVISOR Director of Organizational Improvement

EVALUATION Director of Organizational Improvement

CERTIFICATION REQUIREMENTS

Trained by Arizona K-12 Center, preferred.

Must be appropriately certified (if applicable) National Board Certification

ADDITIONAL REQUIREMENTS Experience coaching National Board candidates at the district and state level, preferred.

QUALIFICATIONS 1. Hold National Board Certification

2. Must have excellent interpersonal, written and verbal communication skills.
3. Must be able to multi-task, be creative, and a self-starter.

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

7.79% of Master Addenda Schedule

ADDENDA TYPE 3 |:| Flat Rate NOTES:
S Per Diem
z [T Formula
ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:
1. Plan Pre-Candidacy Course for DVUSD.
2. Create a marketing plan for National Board Certification in DVUSD.
3. Create a plan to coach NBC candidates.
ITEMS REQUIRED
AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

1. Communicate Pre-Candidacy course to certified staff.

2. Communicate opportunities for NBC training.

3. Provide support to campuses indicating need, including staff presentations and
links to resources.

4. Collect monitoring items for feedback

5. Complete coaching schedule designed at beginning of the year

6. Participate in quarterly meetings with the Director of Org. Improvement

7. Create opportunities for current NBCT teachers to mentor other teachers.

8. Maintain database for all NBCTs and candidates.

9. Maintain and report attendance to district and AZK12.

10. Present updates to Governing Board and donors.

11. Create district promotion videos to represent the network.

12. Organize Balloon Day Celebration for newly achieved and maintained NBCTs.
13. Provide public relations information to parents/community members.

ITEMS REQUIRED
AT COMPLETION OF
PROGRAM

1. Submit end-of-year data on enrollment and status of NBC candidates.

DUE DATE:

2. Submit report of status of NBC program- quantitative and qualitative.
3. Attend NBC Banquet.

4. Plan with DVEF for Teacher of the Year celebration.

5. Attend the board meeting for newly certified candidates.

6. Complete Frontline requirements for Pre-Candidacy course.

7. Communicate next steps to candidates after achieving National Board to join network

EMPLOYEE SIGNATURE:
COMPLETION DATE:

8. Secure facilities for the upcoming school year.

9. Update NBCT Canvas pages.

10. Meet with Continuous Improvement Specialist to update district website and portal.
11. Activate current NBCTs in the network with opportunities to mentor and support.
12. Communicate changes in the NBCT process to district admin and the network.

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE

DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or

documents generated by the District.
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