
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

RHYLVLRQ

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________
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COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: PLC Trainer Summer Work
	Supervisor: Amy Moore
	Evaluation: Amy Moore
	Certification: Appropriately certified as stated by the Arizona Department of Education
	Additional: Certified classroom teacher- preferred experience with PLC framework, MTSS or RTI structures, and unwrapping standards practices. 
	Qualificatoins: 1. Prior experience with unwrapping standards, creating CFAs, supporting MTSS to enhance student learning
2. Leaders who are respected by their peers; believe all students can learn at high levels
3. Experience in designing professional learning for teachers. 4. Experience in facilitating professional learning for teachers
	Flat: Off
	Per Diem: Yes
	Formula: Off
	Notes: 
	Start 1: 1) Design professional development utilizing Teacher Clarity Playbook
	Start 2: 2) Design professional development in the following areas:
	Start 3:      *Facilitator Training
	Start 4:      *Creating CFAs
	Start 5:      *Unwrapping standards
	Start 6:      *Data Protocol
	Start 7:      *MTSS
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete:  Last work day in June
	After Due: 
	After Complete: Last work day in June 
	After 1: 1) Facilitate professional development to Teachers regarding PLC or Standards
	After 2: Based mindset
	After 3: 2) Guide collaborative teams with unwrapping standards and creating CFAs
	After 4: 
	After 5: 
	After 6: 
	After 7: 
	After 8: 
	After 9: 
	After 10: 
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Revision Date: 3-2024
	Done Due: Last work day of addenda
	Done Complete: 
	Done 1: Essential Standard, unwrapped to Learning Intentions and Success Criteria
	Done 2: Common Formative Assessments
	Done 3: MTSS Instructional Minutes
	Done 4: 
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


