
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of 
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or 
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Eagle Crew Sponsor
	Supervisor: Assistant Principal of Curriculum and Instruction
	Evaluation: 
	Certification: certified staff member 
	Additional: Link Crew Training - The Boomerang Project - to understand the 4 key components: High School Orientation, Academic Follow-Ups, Social Follow-Ups, and Leader initiated contacts (Eagle Crew mentors and assigned Freshman group)
	Qualificatoins: Link crew trained in technology used for program; strong organizational skills, leadership qualities, speaking/presentation skills, ability to plan, facilitate, and execute large group activities for Freshman students; plan and implement year-long curriculum focused on Freshman transition and sense of belonging
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: $1500 pay per semester 
This position is year long position that requires summer planning.
	Start 1: Link crew leader training - 2 - 5 hour days to train mentors using curriculum and plan
	Start 2: Orientation preparation - logistics, schedule, communications, materials, facilities usage
	Start 3: Freshman Camp - (July) - 5 hours  - Freshman 
	Start 4: 
	Start 5: 
	Start 6: 
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: July 
	Start Complete: 
	After Due: September-April
	After Complete: 
	After 1: Curriculum planning, mentor training, small group activity with mentees - monthly
	After 2:    Communications to staff, students, parents for monthly meetings
	After 3: Homecoming Tailgate - plan event, communications to staff, students, parents
	After 4: Plan, schedule, communications to staff/students/parents, set-up for Freshman Dance
	After 5: Plan, schedule, communications to students/parents for Tailgates/athletic events
	After 6: Mentor/Mentee lunches, plan, communicate
	After 7: Review Freshman behavior data determine appropriate lesson, develop/train/implement
	After 8: 
	After 9: 
	After 10: 
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Done Due: May
	Done Complete: 
	Done 1: End of Year Freshman Celebration - plan, meet with mentors, communicate with staff, 
	Done 2:    students, parents
	Done 3: Develop and implement Link Crew end of program survey - review survey results, 
	Done 4:    use the plan, do, study, act model to make appropriate changes for following year
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


