\M? DEER VALLEY ADDENDA JOB DESCRIPTION

AN [ﬂmﬁ ied School [istuict

Appv

TITLE/POSITION Superintendent's Student Advisory Council Facilitator

SUPERVISOR Superintendent
EVALUATION As determined by Superintendent review of program.

CERTIFICATION REQUIREMENTS Must have authorization to work in United States as defined by Immigration Reform Act of 1986. Additional requirements listed in job description.

ADDITIONAL REQUIREMENTS

Must have one or more years experience in supervision. Must have excellent interpersonal, written & verbal communication skills.

QUALIFICATIONS
Must be able to multi-task, be create, and a self-starter.

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [IFlat Rate NoTEs; $2:000-00 per semester
S [1Per Diem
2 [JFormula
ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:
Communicate with campus Administrators to identify student members of SSAC.
Communicate with Transportation Dept. regarding schedule for student meetings.
Work closely with Superintendent Department regarding program budget.
ITEMS REQUIRED
AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

Communicate with campus Administrators to identify SUMMIT chaperons.

Work with identified student Executive Council to plan & organize monthly activities.
Guide student leaders to select SUMMIT topic & develop activities & materials.

Work with Transportation Dept. regarding SUMMIT student transportation.
Communicate with SUMMIT site regarding facilities, activities, lunch & accommodations
Work directly with vendors regarding SUMMIT materials.

Ef“ggﬁ_%‘#gﬁ"w EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: COMPLETION DATE:

Work with Superintendent Department regarding Governing Board presentation.

Submit end of year reports regarding completion of program and planning for next year

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or

documents generated by the District.
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