%' DEER VALLEY

/"ru L Scheel )
PV ‘\

ADDENDA JOB DESCRIPTION

CERTIFICATION REQUIREMENTS

TITLE/POSITION Student Support Services Coordinator of Professional Development and ADE Monitoring

SUPERVISOR Director of Student Support Services
EVALUATION

Must have a valid Special Education Certificate.

ADDITIONAL REQUIREMENTS

1. Bachelor’'s Degree (B.A.) in Special Education
2. Master's Degree (M.Ed.) in Education preferred
3. Minimum of 5 years successful teaching.

QUALIFICATIONS

TERMS OF ADDENDA

Performance is to be evaluated annually by Director and/or Manager of Student Support Services

Must meet all AZ Dept. of Education certification requirements.

Extra duty employment is on an annual basis. Remuneration is per the Board approved schedule. The Administrator has the right to recommend

a pro-rated extra-duty stipend based on completion of extra-duty responsibilities. Should you be unable to fullfill your contractual obligation, the
amount will be pro-rated based upon actually days completed.

ADDENDA TYPE £ [O]Flat Rate NOTES: $5,000 per semester

Per Diem
[CIFormula

ITEMS REQUIRED
BEFORE THE START
OF ADDENDA

DUE DATE:

1. Coordinate the Development of an SSS Professional Development Needs
Assessment.

2. Develop a 19-20 SSS Professional Development Plan for Special Education
Teachers, Special Education Strategists, Paraprofessionals, Itinerant Staff,
Section 504 Coordinators and Administrators.

3. Develop District-Wide 19-20 Self-Assessment ADE Monitoring Procedures.
4. Coordinate IEP and Evaluation File Review Meetings for the School Year.

EMPLOYEE SIGNATURE:
COMPLETION DATE:

5. Identify and Review IEP Files for ADE Monitoring.
6. Create IEP Review Spreadsheets for Each Campus.

ITEMS REQUIRED
AFTER THE START
OF ADDENDA

DUE DATE:

1. Coordinate the Creation of Monthly Professional Development Sessions for Special
Education Teachers, Including Targeted School Improvement for HS Teachers.

2. Coordinate Monthly Professional Development Opportunities for Paraprofessionals.

3. Coordinate Monthly Professional Development Sessions for Special Education
Strategists.

4. Coordinate On-going Section 504 Professional Development for Campus-Based
504 Coordinators.

EMPLOYEE SIGNATURE:
COMPLETION DATE:

5. Coordinate Monthly Professional Development Sessions for ltinerant Staff.

8. Facilitate IEP and Evaluation File Review Meetings.

9. Review IEP Review Spreadsheets and Select Files for ADE Monitoring.

10. Coordinate and Supervise ADE Corrective Action Plan Mandates.

11. Train Special Education Staff Regarding ADE Monitoring Requirements.

12. Collaborate with ADE Specialists to Ensure all Monitoring Requirements are
completed by the End of the School Year.

ITEMS REQUIRED
AT COMPLETION OF
ADDENDA

1. Analyze Stakeholder Feedback from Professional Development Sessions and

DUE DATE:

Determine New or On-going Professional Development Needs.
2. Create an Electronic Repository of Professional Development Sessions.
3. Review ADE Monitoring Results and Determine Ongoing Training Needs.

EMPLOYEE SIGNATURE:
COMPLETION DATE:

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE

DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or

documents generated by the District.
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