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K-6 Spanish Club
TITLE/POSITION

SUPERVISOR School Administrator

EVALUATION Site Administrator

Properly Certified
CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

QUALIFICATIONS

TERMS OF ADDENDA  Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities. Should you be unable
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

ADDENDA TYPE £ [T Flat Rate NoTES: 9200
E Per Diem
2 [JFormula
ITEMS REQUIRED
AT THE START OF DUE DATE: EMPLOYEE SIGNATURE:
PROGRAM COMPLETION DATE:

Communicate Spanish Club requirements to students and families

Create a plan for communication when club will not meet.

Meet a minimum of 2x/month

Utilize district resources as a guide for instruction

Planning and preparation for after school Spanish Club activities and instruction.
Promotion on social media, morning announcements, and weekly email.

ITEMS REQUIRED

AFTER THE START DUE DATE: EMPLOYEE SIGNATURE:
OF PROGRAM COMPLETION DATE:

Maintain communication with families, staff, administration, and students Instruction on basic Spanish words, phrases, and grammar including...

Meet a minimum of 2x/month ...greetings, alphabet, numbers, colors, school and food vocabulary, family members.

Promote on social media, morning announcements, and weekly emails.
Encourage the use of distributed study materials at home to continue practicing
Coordinating pick up after school

Facilitating celebrations once per quarter to encourage excitement about learning.
Attendance and dividing the group in half by grade level.

Ef“ggﬁ_%‘#gﬁ"w EMPLOYEE SIGNATURE:
PROGRAM DUE DATE: COMPLETION DATE:

Complete inventory of Spanish Club matierials
Complete DVUSD pilot survey, if applicable

COMPLETION OF ADDENDA SUPERVISOR SIGNATURE DATE

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.



	Title: K-6 Spanish Club
	Supervisor: School Administrator 
	Evaluation: Site Administrator 
	Certification: Properly Certified
	Additional: 
	Qualificatoins: 
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: $500
	Start 1: Communicate Spanish Club requirements to students and families
	Start 2: Create a plan for communication when club will not meet.
	Start 3: Meet a minimum of 2x/month
	Start 4: Utilize district resources as a guide for instruction
	Start 5: Planning and preparation for after school Spanish Club activities and instruction. 
	Start 6: Promotion on social media, morning announcements, and weekly email. 
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: Maintain communication with families, staff, administration, and students
	After 2: Meet a minimum of 2x/month
	After 3: Promote on social media, morning announcements, and weekly emails.
	After 4: Encourage the use of distributed study materials at home to continue practicing
	After 5: Coordinating pick up after school
	After 6: Facilitating celebrations once per quarter to encourage excitement about learning.
	After 7: Attendance and dividing the group in half by grade level. 
	After 8: Instruction on basic Spanish words, phrases, and grammar including...
	After 9: ...greetings, alphabet, numbers, colors, school and food vocabulary, family members.
	After 10: 
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1: Complete inventory of Spanish Club matierials
	Done 2: Complete DVUSD pilot survey, if applicable
	Done 3: 
	Done 4: 
	Done 5: 
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


