
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
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_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Technology Coordinator  - High School
	Supervisor: Assistant Principal
	Evaluation: Monthly Reports
	Certification: Teacher
	Additional: Ability to work with Apple products to re-set iPad, trouble shoot problems, replace screen protective glass, clean and charge iPad to get them ready for redistribution, access Airwatch management program to send messages and lock iPad if lost. Connect to iTunes to restore iPad. 
	Qualificatoins: Provide customer service, ability to work effectively under time constraints, highly organized, ability to train staff, detail oriented and self motivated, excellent communication skills, demonstrate flexibility common sense, and good judgment. Ability to write reports and correspondence, problem solve, and be able to have a high regard for confidential and sensitive information.
	Flat: Yes
	Per Diem: Off
	Formula: Off
	Notes: Flat rate $3,000 for the school year.
	Start 1: 1. Track lost, stolen and broken iPads.
	Start 2: 2. Follow-up on withdrawn students who still have iPad.
	Start 3: 3. File police report if necessary.
	Start 4: 4. Maintain Destiny catalog of technology.
	Start 5: 5. Install and update software.
	Start 6: 
	Start 7: 
	Start 8: 
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: 1. Trouble shoot issues students have with iPads, charging, unable to download apps., 
	After 2: 2. Passwords not working
	After 3: 3. Creating Apple ID's, unable to connect to wi-fi,
	After 4: 4. Support students with submitting documents to Google Drive, Dropbox, and Turnitin
	After 5: 5.Support students with DVUSD email, and Apple ID's
	After 6: 6. Run a report of students with no iPads checked out. Follow up with student
	After 7: 7. Review Blacklisted report, consult with students on the report, apply consequence.
	After 8: 
	After 9: 
	After 10: 
	After 11: 
	After 12: 
	After 13: 
	After 14: 
	Revision Date: 
	Done Due: Spring
	Done Complete: 
	Done 1: 1. Collect iPads that expire from circulation, reset, and track for IS&T
	Done 2: .2.Delete expired iPads from Destiny Circulation
	Done 3: 3. Make sure all iPads are charged past 75% and have been reset to factory settings. 
	Done 4: 4. Turn off to preserve battery
	Done 5: 5. Clean or replace protective glass screens
	Done 6: 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


