
NON-IBN ADDENDA JOB DESCRIPTION 

TITLE/POSITION 

SUPERVISOR 

EVALUATION 

TERMS OF ADDENDA 

QUALIFICATIONS 

**Your employment is "at will" and may be terminated by the District, or by you, with or without cause. Termination shall become effective upon Board action. No legitimate expectation of
continued employment is created by this notice of appointment, understandings with the District or its agents, interpretations of Board policies, salary/compensation schedules, job descriptions or
documents generated by the District.

CERTIFICATION REQUIREMENTS

ADDITIONAL REQUIREMENTS

ADDENDA TYPE Flat Rate        
Per Diem
Formula

DUE DATE:
COMPLETION DATE:

ITEMS REQUIRED 
AT THE START OF 
PROGRAM

____________________________________________________________________________________________________________________________________________________________

NOTES:

DUE DATE:
COMPLETION DATE:

ITEMS  REQUIRED 
AFTER THE START 
OF PROGRAM

DUE DATE: COMPLETION DATE:

ITEMS  REQUIRED 
AT COMPLETION OF 
PROGRAM

_____________________________________________________________________________________________________________________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

EMPLOYEE SIGNATURE:_______________________________________________________

SE
LE

CT
 O

NE

_____________________________________________________________________________________________________________________________________________________________ 

COMPLETION OF ADDENDA             SUPERVISOR SIGNATURE ______________________________________________________  DATE ___________________________________

_____________________________________________________________________________________________________________________________________________________________

Addenda/Extra Duty employment is term specific with no right of continuation. Remuneration is per the Board approved schedule. The 
administrator has the right to recommend a pro-rated addenda/extra-duty stipend based on completion of responsibilities.  Should you be unable 
to fullfill your contractual obligation, the amount will be pro-rated upon actual days completed.

@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@@�


	Title: Track Coach - K-8
	Supervisor: Principal/Athletic Director
	Evaluation: Performance to be evaluated annually by Principal 
	Certification: AIA Coaching Courses
	Additional: Work with Athletic Director and Middle school Athletic Directors to schedule season meet dates. 
	Qualificatoins: To promote self-esteem and teamwork in grades 5-8 through an appreciation of physical fitness in the area of running and other track and field events. 
	Flat: Off
	Per Diem: Off
	Formula: Off
	Notes: 
amount $1682 for school year
	Start 1: •Is responsible for health and safety of the athletes
	Start 2: •Applies developmentally appropriate and age appropriate methods to coaching student
	Start 3: •Clearly communicates to players, parents, administrators and staff
	Start 4: •Attends all meetings and trainings as required by the league and/or Athletic Director
	Start 5: •Is familiar with and complies with all policies and regulations 
	Start 6: * Develop and design a training program 
	Start 7: •Emphasizes sportsmanship and leadership among athletes
	Start 8: * Design and order T-Shirts with AD
	Start 9: 
	Start 10: 
	Start 11: 
	Start 12: 
	Start 13: 
	Start 14: 
	Start Due: 
	Start Complete: 
	After Due: 
	After Complete: 
	After 1: 
	After 2:  * Maintain Team Folder to contain personal information &  insurance information
	After 3: * Monitor Students on campus, off campus, and at competitions 
	After 4: * Distribute Team Uniforms with signature of cleaning policy
	After 5: * Monitor GPA for each member in order to participate in Meets
	After 6: * Prepare and present school announcements as applicable 
	After 7: * Provide copy of all Meets with date/time/address to all guardians 
	After 8: * Host practice on campus
	After 9: * Host practice off campus with necessary field trip form approved by site and parent
	After 10: * Immediately report all injuries to parent, site, and supervisor
	After 11: * Prepare sign out sheets for runners who leave school sites with parents
	After 12: * Prepare rosters with stickers for runners at each meet
	After 13: * Communicate with all coaches and AD at each meet
	After 14: *Get access to RMA to access Athlete emergency contact info.
	Revision Date: 
	Done Due: 
	Done Complete: 
	Done 1:  * Maintain and return team folder to AD
	Done 2: * Shred personal information as instructed 
	Done 3: * Ensure team members clean and return uniforms as instructed 
	Done 4: * Report any missing or damaged uniforms to AD as soon as possbile
	Done 5: * Implement dismissal procedures when appropriate. 
	Done 6: * Supervise end of the season celebration 
	Done 7: 
	Done 8: 
	Done 9: 
	Done 10: 
	Done 11: 
	Done 12: 
	Done 13: 
	Done 14: 


